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INTERNAL AUD.IT REPORT FOR THE YEAR ENDED 31st MARCH, 2017 

INTRODUCTION: 

The Internal Audit of Ghanshyarndas Saraf College of Commerce for the year ended 
31st March, 2017 was conducted by us, as per the scope decided by the Management. 

SCOPE OF OUR WORK: 

1. Verification of all Incomes & Expenses. 

2. Fees Reconciliation with ERP System. 

3. Ensuring Statutory Compliances such as TDS .. 

4. Ledger Scrutiny of all ledgers in Tally. 

Note: In addition to the above Scope of Work, the following were also carried out during 
Internal Audit: , 

. '\ 

5. Verification of Bank Reconciliation. 

6. Checklist for Fees Collections, Cash, Bank and Expenses Transactions (Annexure I) 
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1. VERIFICATION OF ALL INCOMES & EXPENSES: 

► INCOMES: 

GENERAL OBSERVATIONS: 

i) Fees Income for the Year 2016-2017 has been properly booked. Fees Income 
including fees receivable has been properly recognized as revenue for the year 
ended 31st March, 2017. 

ii) Interest on Fixed Deposits and its corresponding TDS has not been booked. The 
same has been intimated to the management. 

► EXPENSES: 

GENERAL OBSERVATIONS: 

i) All the expenses for the year ended 31st March, 2017 has been booked and 
provided. 

ii) It was found that the Vouchers were not serially numbered and were not properly 
filed. 

iii) It was also found that the supporting documents for the expenses booked for the 
month of March 2017 were missing. Later on it was informed that the vouchers 
were lying with the Pre-Payment Auditors for verification. The same has been 
checked by us. 

2. FEES RECONCILIATION WITH ERP SYSTEM: 

GENERAL OBSERVATIONS: 

i) We have reconciled the total Fees r~ceived from students as per the ERP software 
with the Fees received as per Tally system. 

ii) There was no discrepancy found in Fees received as per ERP Software with the 

Fees received as per Tally. 

3. STATUTORY COMPLIANCES SUCH AS TDS: 

GENERAL OBSERVATIONS: 

i) We have verified, the following TDS Accounts: 

a) TDS on Contract, 
.. -,--:_· _ _ '•. •· · , , ' 
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b) TDS on Salary and; 
c) TDS on Professional Fees. 

And deductions ,-vere found to be in order as per the rates in force . 

ii) TDS liability till 31.03,2017 has been properly booked and paid within the due date 

and no amount is outstanding in the books of Accounts. 

iii) All the TDS returns for Ql, Q2 & Q3 was filed within the due date and the due 

date for filing TDS return for the period 1st January 2017 to 31st March, 2017 (Q4) is 

31.05.2017 and the same should be filed on or before the due date of filing the 

return to avoid penalty for late filing. 

4. LEDGER SCRUTINY OF ALL LEDGERS IN TALLY: 

GENERAL OBSERVATIONS: 

i) All the Ledgers have been scrutinized and the queries were duly submitted to the 

head of the accounts team. 

ii) It was observed that there was .Duplication of ledger in Tally System such as TDS 

on contract, professional fees, salary etc. Ledgers which are not in use should be 

deleted. 

5. VERIFICATION OF BANK RECONCILIATION: 

GENERAL OBSERVATION: 

• Bank reconciliation statements are regularly reconciled and .· monthly 

reconciliation of all the bank accounts were duly been submitted by the 

accounts head to the management and the same has been verified by us. 
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ANNEXURE-I 

6. CHECKLIST FOR FEES COLLECTION, CASH, BANK AND EXPENSE 
TRANSACTIONS: 

• FEES COLLECTION: 

i) Is fee regularly collected on or before due date from students? Yes, except in few cases. 

ii) Whether any overdue/ arrears received is treated properly in books? Yes. 

iii) Is fee collected under various heads (Like admission fee, computer fee, term fee, tuition fee) 

are credited properly in books? Yes. 

iv) Is any discount allowed in case of payment of fees made in advances? No. 

v) Whether any other fees collected from students were deposited into bank on proper time? Yes, 

it is deposited in bank on timely basis . 

vi) Whether collected fees and other receipts have been used for student welfare or purpose 

mentioned in the trust deed? Yes, fund is used in order and for capital expenditure of the 

Trust. 

vii) In case of dishonor of cheque, is there any penalty collected from students? No. 

viii) Are all fees collected by any specified authorized person? Yes. 

ix) Is Fees for School function (Field trip) and various exam conducted is collected from student 

properly and deposited into bank on time? Yes and such amount are utilized for specified 

purposes. 

• CASH AND BANK TRANSACTIONS: 

i) Are the cash vouchers filed in proper order & according to date? Yes. 

ii) Are cash vouchers debited to respective heads? Generally, Yes. 

iii) Are the supportings attached with the vouchers? Generally, Yes. 

iv) Do vouchers have proper & detailed narration? Generally, Yes. 

v) Are the vouchers signed by Authorized signatory? Yes. 

vi) Are the vouchers filed date wise & number wise? No. 

vii) Is the cash physically verified by the cashier on daily basis? Yes 

- - - - - -- - - - . - -- - - - - - - - -- - - - - - - -- -- -- - -- - - - -
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viii) Is the Bank Reconciliation done on monthly basis? Yes 

ix) Are receipts issued at the time of receipt of Cheques from students? Yes 

• EXPENSE TRANSACTIONS: 

i) Are all the expense vouchers are properly filed and serially numbered? No. 

ii) Are all the expense vouchers are booked on time? Generally, Yes. 

iii) Are the expenses vouchers supported with the supporting/ bills? Generally, Yes. 

iv) Are the vouchers debited or credited to proper account head? Generally, Yes. 

v) Is detailed & complete narration mentioned for the vouchers booked in Tally? Generally, 

Yes. 

vi) Are the vouchers authorized by a Competent Authority? Yes. 

vii) Are all supporting/documents properly defaced with the PAID stamp at the time of the 

payment? Yes. 

For Rajesh P. Shah & Co. 

Chartered Accounta~~\-\~P~. s~H7A~H~~ ~"€.s ____ _ 

~' 

Rajesh 7. Shah 
Proprietor 

Place: Mumbai 
Date: 20th -April, 2017 

-702. Lantlmalk Pllalinlllll, 
V. Road. llexl To R. ti. p~ S 

Saudra (Wl, 
-..... r.1uml:lai . ~08 058..:..,... 
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l'.\J l'FRN .-\1 AUDIT ~{El'Ol{T FOR TIIE YEAR l•'. NIJl ~O 311'1 MARCH, 2018 

IN l'RQ P U(TlUN: 

fltt' lnwrnnl Audit ll f G h nn s hyn mdns SMn f Co llege of Commerce for the year ended 
,; t:-t ~lnn.·ll., : ms wn:-- nmdnctcd by us, ns per the scope decided by the Management. 

SCOPE OF OUR \\'ORK; 

1. \'eriflcntion of <11l lncon1es & Expenses. 

? ft"es Reconciliation with ERP System. 

3. Ensuring Sta tutory Con1pliances such as TDS. 

-!. Ledger Scrutiny of all ledgers in Tally. 

Xote: In addition to the above Scope of Work, the following were also carried out during 
Internal Audit: 

5. Verification of Bank Reconciliation. 

6. Checklist for Fees Collections, Cash, Bank and Expenses Transactions (Annexure I) 
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1. VERIFICATION OF ALL INCOMES & EXPENSES: 

► INCOI\1ES: 

GENERAL OBSERVATIONS: 

i) Fees Income for the Year 2017-2018 has been properly booked. Fees Income 

including fees receivable has been properly recognized as revenue for the year 

ended 31st March,-2018. 

ii) Interest on Fixed Deposits and its corresponding TDS has been booked and the 

same has been matched with Interest Certificate received from the Bank for the 

year ended 31.03.2018. 

► EXPENSES: 

GENERAL OBSERVATIONS: 

i) All the expenses for the year ended 31st March, 2018 has been booked and 

provided. 

ii) It was also found that the supporting documents for the expenses booked for the 

month of March 2018 were missing. Later on it was informed that the vouchers 

were lying with the Pre-Payment Auditors for verification. The same has been 

checked by us. 

2. FEES RECONCILIATION WITH ERP SYSTEM: 

GENERAL OBSERVATIONS: 

i) We have reconciled the total Fees received from students as per the ERP software 

with the Fees received as per Tally system. 

ii) There was no discrepancy found in Fees received as per ERP Software with the 

Fees received as per Tally. 

3. STATUTORY .COMPLIANCES SUCH AS TDS: 

GENERAL OBSERVATIONS: 

i) We have verified, the following TDS Accounts: 

a) TDS on Contract, 
b) TDS on Salary and; 
c) TDS on Professional Fees. 



ii) TDS liabili ty till 31.03.201 8 has been properly booked and paid within the due date 

and no ain ount is outs tan ding in the books of Accounts except in case of TDS on 

Salary for aided staff. 

iii) All the TDS returns for Ql, Q2 & Q3 was filed within the due date and the due 

date for filing TDS retun1 for the period 1st January 2018 to 31st March, 2018 (Q4) is 

31.05.2018 and the sa1ne should be filed on or before the due date of filing the 

return to avoid penalty for late filing. 

4. LEDGER SCRUTINY OF ALL LEDGERS IN TALLY: 

GENERAL OBSERVATIONS: 

All the Ledgers have been sc1utinized and the queries were duly submitted to the 
head of the accounts tea:n1 and the same were resolved. 

5. VERIFICATION OF BANK -RECONCILIATION: 

GENERAL OBSERVATION: 

• Bank reconciliation statements are regularly reconciled and monthly 

reconciliation of all the bank accounts were duly been submitted by the 

accounts head to the management and the same has been verified by us. 

I • •-• - - - .._ - ~ • 

. . • . . •.'I I;~ \' 

.-. . . \ . (.., \ 
•' • . -<:> 

c?. I 
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. . - I 
' '' .. ; '. _' ~-} 
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ANNEXURE-1 

6. Cl LECJ<LJST FOR FEES COLLECTION, CASH, BANK AND EXPENSE 

TRAN SACTIO NS: 

• FEES COLLECTION: 

i ) l.s fbc regulnrly co llec ted on or before due dat e from s tudents? Yes, except in few cases. 

i j) Whet.her any overdue/ arrears received is treated properly in books? Yes. 

iii) ls fee c.~ollected under various heads (Like admission fee, computer fee, term fee, tuition fee) 

are credited properly in books? Yes. 

iv) ls any discount allowed in case of payment of fees made in advances? No. 

v) Whether any other fees collected from students were deposited into bank on proper time? Yes, 

it is deposited in bank on timely basis. 

vi ) Whether collected fees and other receipts have been used for student welfare or purpose 

mentioned in the trust deed? Yes, fund .is used in order and for capital expenditure of the 

Trust. 

vii) In case of dishonor of cheque, is there any penalty collected from students? No. 

viii) Are all fees collected by any specified authorized person? Yes. 

ix) Is Fees for School function (Field trip) and various exam conducted is collected from student 

properly and deposited into bank on time? Yes and such amounts are utilized for specified 

purposes. 

• CASH AND BANK TRANSACTIONS: 

i) Are the cash vouchers filed in proper order & according to date? Yes. 

ii) Are cash vouchers debited to respective heads? Generally, Yes. 

iii) Are the supportings attached with the vouchers? Generally, Yes. 

iv) Do vouchers have proper & detailed narration? Generally, Yes. 

v) Are the vouchers signed by Authorized signatory? Yes. 

vi) Are the vouchers filed date wise & number wise? No. 

vii) Is the cash physically verified by the cashier on daily basis? Yes 
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viii) Is the Bank Reconciliation done on monthly basis? Yes 

• EXPENSE TRANSACTIONS: 

i) A re all the expense vouchers are properly filed and serially numbered? Generally, Yes. 

ii) Are all the expense vouchers are booked on time? Generally, Yes. 

iii) Are the expenses vouchers supported with the supporting/ bills? Yes. 

iv) Are the vouchers debited or credited to proper account head? Yes. 

v) Is detailed & complete narration mentioned for the vouchers booked in Tally? Generally, 

Yes. 

vi) Are the vouchers authorized by a Competent Authority? Yes. 

vii) Are all s~pportfog/documents properly defaced with the PAID stamp at the time of the 

payment? Yes. 

For Rajesh P. Shah & Co. 
Chartered Accoun tan+..,_,_,. ~H~P~._::;s;H~A~H~&~-~ 

-~ )~s ---- C'o ~ 
. J~ t· ,-~;_· ,,--;~g,troatk PllaUnu111:°"~--. * J 
, J./Y v _ . f's v no·d :lex! ie It N. P&&ef sct1011I/. > , 

7 ~ * f · · • · Bagdra (W), ./~0 ~ 
" ·\ , C' '-,...._ Mum!Jai - 40~_:_:3..:.,.....@~• · 
~~Y4~.,:----- ou~i . 

R . hP Shh ~E~ED .~?~ a1es . a __ -~ - . _ _ 
Proprietor 

Place: Mumbai 
Date: 15th May, 2018 
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Il\l'TERN AL AU DIT REPORT FOR THE YEA R EN DED 31 st M A RC H , 20 l ~! 

INTRODUCTION: 

The foternal Audit of Ghansh yamdas Sa rctf CollegP of Commerce f1..1r the yen r ended 

31st ~farch, 2019 was conducted by us, as p er the scop e d t:?cided by the i'vhm agem ent-. 

SCOPE OF OUR lJ\'ORK: 

1. Verification of all Incomes & Expenses. 

2. Fees Reconciliation ·with ERP System. 

3. Ensuring Statutory Con1pliances such as TDS 

4. 01ecking and ensuring the quantum of various Grants received or receivable from. 

Education Board or University . 

5. Ledger Scrutiny of all ledgers in Tally. 

Note: In addition tb the above Scope of Work, the following were also carried out during 

Internal Audit 

6. Verification of Bank Reconciliation. 

7. Checklist for Fees Collections, Cash, Bank and Expenses Transactions (Annexure I) 



1. VERIFICATION O F ALL INCOMES ,'-4 E'\l'l;l's._S l;~: 

► INCOMES: 

GENERAL OBSERVATIONS: 

i) Fees Income for the Yea r 2018-20 t 9 h.ts bl.'t>n prop('rl}' lmokL'd . h•r•~ IJ1l'llllll0 

including fees receiva ble has b t:'t'n prop('riy l't'l't l!{lli 7<,' d .,s r1..' V 1..' l\\H' lur ll w yenr 

ended 3Js1 March, 2019. 

ii) Interest on Fixed Deposits and its corr-esponding TDS h os hl'( 't1 \.ill l 1kt·d nml llw 

same has been matched lVith the Interest Cerhfic,1h' ren·ivl:'d (mm llw Unnk IPr tlw 

year ended 31.03.2019. 

► EXPENSES: 

GENERAL OBSERVATIONS: 

i) All the expenses for the year ended 31s t !\larch, 2019 has 1,1..•~n btwkt.'d nnd 

provided. 

ii) It was also found that the supporting documents fo r the expenses booked for the 

month of March 2019 were missing. Later on it was in.form.ell that the vouchers 

were lying with the Pre-Payment Auditors fo r \'erification. Th~ snnw hn:; \wen 

checked by us. 

2. FEES RECONCILIATION 'WITH ERP SYSTEM: 

GENERAL OBSERVATIONS: 

i) We have reconciled the total Fees received frmn students as per the ERP software 

with the Fees received as per Tally systen1. 

ii) There was no discrepancy found in Fees received as per ERP Software with the 

Fees received as per Tally. 

3. STATUTORY COMPLIANCES SUCH AS TDS: 

GENERAL OBSERVATIONS: 

i) We have verified, the following TDS Accounts: 



.,) TDS on Contrnct, 

h) TDS on Snlnry, 

c) TDS Pn Rtml', 
d) TD$ on Pn)fessional Fees. 
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ii) TDS .liability till 31.03.2019 h as been properly booked and paid within the due date 

,md no nmount is outstanding in the books of Accounts except in case of TDS on 

Salnry for aided staff. 

.iii) AU th ~ TDS rehuns ,,vere filed within the due date. 

4. CHECKING AN D ENSURING THE QUANTUM OF VARIOUS GRANTS RECEIVED OR 

RECEIVABLE FROM EDUCATION BOARD OT UNIVERSITY: 

We have checked and verified the various grants received during the year. It was observed 

tJ1at UGC Grants receivable as per books of Accounts is Rs.5,20,000/- whereas as per the 

supporting documents amount receivable is Rs.2,50,000/- only. 

5. LEDGER SCRUTINY OF ALL LEDGERS IN TALLY: 

GENERAL OBSERVATIONS: 

i. All the Ledgers have been scrutinized and the queries were duly submitted to the 

head of the accounts team and the same were resolved. 

ii. It was found that Rs.8,800/- has been paid to a staff as reimbursement for expenses 

for annual day. On going through the supporting vouchers we found that the bill 

was of Rs.50/-only which was modified to Rs.8,800/-. The same has been 

intimated to the management. 

6. VERIFICATION OF BANK RECONCILIATION: 

GENERAL OBSERVATION: 

• Bank reconciliation statements are regularly reconciled and monthly 

reconciliation of all the bank accounts were duly been submitted by the 

accounts head to the management and the same has been verified by us. 
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ANNEXURE- I 

7. CH ECI<UST 1::01., 1-rr..E.S , _, .. ____ C"-0---=-LL=E=• C-=-T=I=-=O=-=N'--'-','-C=A=-=S~H'J_, ~ B:.!..:A~N~K~..£.A~N.:!..!D~.....!E~X~P...!:E~N!!::S~E 
J'RAN SACTION S: 

• _PEES COLLECTI O N: 

i) ls fee regulnrly ~ollerted 011 or before due date from students? Yes. 

ii) \Vhether nny overdue/ nrrcnrs received is treated properly in books? Yes. 

iii) ls foe collected under various heads (Like admission fee, computer fee, tenn fee, tuition fee) 

nre credited properly in books? Yes. 

iv) ls nny discount allowed in case of payment of fees made in advances? No. 

v) Whether any other fees collected from students were deposited into bank on proper time? Yes, 

it is deposited in bank on timely basis. 

vi) Whether collected fees and other receipts have been used for student welfare or purpose 

mentioned in the trnst deed? Yes, fund is used in order and for capital expenditure of the 

Trnst. 

vii) In case of dishonor of cheque, is there any penalty collected from students? No. 

viii) Are all fees collected by any specified authorized person? Yes. 

ix) ls Fees for School function (Field trip) and various exam conducted is collected from student 

properly and deposited into qank on time? .Yes and such amount are utilized for specified 

purposes. 

• CASH AND BANK TRANSACTIONS: 

i) Are the cash vouchers filed in proper order & according to date? Generally Yes. 

ii) Are cash vouchers debitecJ to respective heads? Yes. 

iii) Are the supportings attached with the vouchers? Yes. 

iv) Do vouchers have proper & detailed narration? Generally, Yes. 

v) Are the vouchers signed by Authorized signatory? Yes. 

vi) Are the vouchers filed date wise & number wise? Generally, Yes. 

vii) Is the cash physically verified by the cashier on daily basis? Yes 

viii) Is the Bank Reconciliation done on monthly basis? Yes 



(, 

ix) /\re receipts issued ut th~ time of receipt of Cheques from students? Yes 

• E\'.l'RNSI~ TRANSACTIONS; 

i) Are nll the expense vouchers arc properly fil ed and serially numbered? Generally Yes. 

ii) Are nil the expense vouchers arc booked on time? Generally, Yes. 

iii) Are the expenses vouchers supported with the supporting/ bills? Yes. 

iv) Are the vouchers debited or credited to proper account head? Generally, Yes. 

v) ls detailed & comp lete narration mentioned for the vouchers booked in Tally? Generally, 

Yes. 

vi) Are the vouchers authorized by a Competent Authority? Generally, Yes. 

vii) Are all supporting/documents properly defaced with the PAID stamp at the time of the 

payment? Yes. 

For Rajesh P. Shah & Co. ~ 

Chartered Account~~i~~~,. 

iY~::---~~2. Landmal~ pua;:'scl\000,;J~ 
; f( /~ " Aoad, IMI lo R. K. j J/ 

7 
tr t , , V, ' 1\a4d!& tWl, ./ ✓.0 

~ i ;•-...._ i,lu11:MI . 400 QSO.:,_..,./ ~~: 
-;._--:j,,. ...... .___ ·-- -·- \)\'\ ~ 

· ··~~!!_1.ERED ACC~ 

Rajesh P. Shah ""~ ... .., .... ,......,..~.,....,.. 

Proprietor 

Place: Mumbai 

Date: 27th June, 2019 
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INTERNAL AUDIT REPORT FOR THE YEAR ENDED 31st MARCH, 2020 

INTRODUCTION: 

The Internal Audit of Ghanshyamdas Saraf College of Commerce for the year ended 
31st March, 2020 was conducted byus, as per the scope decided by the Management. 

SCOPE OF OUR WORK: 

1. Verification of all Incomes & Expenses. 

2. Fees Reconciliation with ERP System. 

3. Ensuring Statutory Compliances such as TDS 

4. Ledger Scrutiny of all ledgers in Tally. 

Note: In addition to the above Scope of Work, the following were also carried out during 
Internal Audit: 

5. Verification of Bank Reconciliation. 

6. Checklist for Fees Collections, Cash, Bank and Expenses Transactions (Annexure I) 
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1. VERIFICATION OF ALL INCOMES & EXPENSES: 

► INCOMES: 

GENERAL OBSERVATIONS: 

i) Fees Income for the Year 2019-2020 has been properly booked. Fees Income 
including fees receivable has been properly recognized as revenue for the year 
ended 31st March, 2020. 

ii) Interest on Fixed Deposits and its corresponding TDS has been booked and the 
same has been matched with Interest Certificate received from the Bank for the 
year ended 31.03.2020. 

► EXPENSES: 

GENERAL OBSERVATIONS: 

i) All the expenses for the year ended 31st March, 2020 has been booked and 
provided. 

2. FEES RECONCILIATION WITH ERP SYSTEM: 

GENERAL OBSERVATIONS: 

i) We have reconciled the total Fees received from students as per the ERP software 
with the Fees received as per Tally system. 

ii) There was no discrepancy found in Fees received as per ERP Software with the 
Fees received as per Tally. 

3. STATUTORY COMPLIANCES SUCH AS TDS: 

GENERAL OBSERVATIONS: 

i) We have verified, the following TDS Accounts: 

a) TDS on Contract, 
b) TDS on Salary, 
c) TDS on Rent, 
d) TDS on Professional Fees. 

ii) TDS liability till 31.03.2020 has been properly booked and paid within the due date 
and no amount is outstanding in the books of Accounts except in case of TDS on 
Salary for aided staff. 

- -- - ------ - -- - - - - -- - -· ---- - - - - -
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iii ) AU the TDS returns were filed within the due date. 

4. LEDGER SCRUTINY OF ALL LEDGERS IN TALLY: 

GENERAL OBSERVATIONS: 

All the Ledgers have been scrutinized and the queries were duly submitted to the 
head of the accounts team and the same were resolved. 

5. VERIFICATION OF BANK RECONCILIATION: 

GENERAL OBSERVATION: 

• Bank reconciliation statements are regularly reconciled and monthly 
reconciliation of all the bank accounts were duly been submitted by the 
accounts head to the management and the same has been verified by us. 
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ANNEXURE- I 

6. CHECKLIST FOR FEES COLLECTION, CASH, BANK AND EXPENSE 

TRANSACTIONS: 

• FEES COLLECTION: 

i) Is fee regularly c.ollected on or before due date from students? Yes. 

ii) Whether any overdue / arrears received is treated properly in books? Yes. 

iii) Is fee collected under various heads (Like admission fee, computer fee, term fee, tuition fee) 

are credited properly i'n books? Yes. . 

iv) Is any discount allowed in case of payment of fees made in advances? No. 

v) Whether any other fees collected from students were deposited into bank on proper time? Yes, 

it is deposited in bank on timely basis. 

vi) Whether collected fees and other receipts have been used for student welfare or purpose 

mentioned in the trust deed? Yes, fund is used in order and for capital expenditure of the 

Trust. 

vii) In case of dishonor of cheque, is there any penalty collected from students? No. 

viii) Are all fees collected by any specified authorized person? Yes. 

ix) Is Fees for School function (Field trip) and various exam conducted is collected from student 

properly and deposited into bank on time? Yes and such amount are utilized for specified 

purposes. 

• CASH AND BANK TRANSACTIONS: 

i) Are the cash vouchers filed in proper order & according to date? Generally Yes. 

ii) Are cash vouchers debited to respective heads? Yes. 

iii) Are the supportings attached with the vouchers? Yes. 

iv) Do vouchers have proper & detailed narration? Generally, Yes. 

v) Are the vouchers signed by Authorized signatory? Yes. 

vi) Are the vouchers filed date wise & number wise? Generally, Yes. 

--·- -- - - - - - - - - - - - - - - - - - -- - - -- - - - -- - - -- - - - -· -
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vii) Is the cash physically verified by the cashier on daily basis? Yes 

viii) Is the Bank Reconciliation done on monthly basis? Yes 

ix) Are receipts issued at the time of receipt of Cheques from students? Yes 

• EXPENSE TRANSACTIONS: 

i) Are all the expense vouchers are properly filed and serially numbered? Generally Yes. 

ii) Are aJI the expense vouchers are booked on tirrie? Generally, Yes. 

iii) Are the expenses vouchers supported with the supporting/ bills? Yes. 

iv) Are the vouchers debited or credited to proper account head? Generally, Yes. 

v) ls detailed & complete narration mentioned for the vouchers booked in Tally? Generally, 

Yes. 

vi) Are the vouchers authorized by a Competent Authority? Generally, Yes. 

vii) Are all supporting/documents properly defaced with the PAID stamp at the time of the 

payment? Yes~ 

For Rajesh P. Shah & Co. . . 

Chartered Account 1)..,\€.S~~-;, 

~- - -....,..f)) ,,,,-· 702 Lanilmark Plfalinura, "I 

/

1 ~ :-• * (s . v. Road.· /lexl Tri R .• rt Pll4ar Sc/lool,) * 
\ Bandra (N), ./~ • 

\'\ !\ :--, lii :iiiHJ2 i 1QQ 050. _., ...... ~ . . 

'l~-.: ,:~ r- ~ ~- - -- __._.,._\"{~ 

~;;_..::.z, ER~~ .· ,, .,~ou, .. .,..........,.. 
~ .... ~ l:;.&;J ... ~ , -•.,., .• .,r-

Rajesh P. Shah • ...,,,.~~ 

Proprietor 

Place: Mumbai 
Date: 02nd December, 2020 

VDIN: 20105661AAAJAK1662 



{ "names": [ { "family": { "value": "Co.", "coordinates": [ 668, 2073, 765, 2114 ] }, "given": { "value": "Rajesh P. Shah", "coordinates": [ 119, 2074, 588, 2125 ] } }, { "family": { "value": "Ants", "coordinates": [ 801, 2151, 958, 2191 ] } } ], "phoneNumbers": [ { "value": "02226007823", "coordinates": [ 201, 2553, 560, 2595 ], "type": "phone" } ], "emails": [ { "value": "rajeshshahcaoffice@yahoo.in", "coordinates": [ 329, 2719, 1068, 2781 ] }, { "value": "rrajconsuitants@yahoo.com", "coordinates": [ 328, 2807, 1040, 2868 ] } ], "type": "BusinessCard", "isBackSide": false, "width": 2443, "height": 3684, "orientation": 0 }

