November 26, 2021

TO WHOMSOEVER IT MAY CONCERN (Criteria 4.2.4)

The detailed explanation and corresponding documents are attached with this letter.
The data was asked for 15,16,17,18,19 July 2019.

4.2.4 Percentage per day usage of library by teachers and students (foot falls and login
data for online access) during the last completed academic year

4.2.4.1 Number of teachers and students using library per day over last one year

Response: 414 numbers of users have visited

Documents attached:
e Register entry records of staff and students
o Statistical reports of issue —return, reference for those days
¢ Internet login register copy
« Last page of Accession registers of all courses
» Suggestions as feedback from students and staff
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Dr. Neha Joshi Dr. Jayant Apte

Librarian Principal
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Library was under renovation and

- we have been shifted to another place.

(13th May - 24t August 2019)
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Last Pages of
Accession Registers



Ghanshyamdas Saraf College of Arts and Commerce

Shrivallabh G. Saraf Knowledge Resource Centre

We follow alpha numeric coding for accessioning. We follow 38 decimal
accessioning numbers after symbol or alphabet. We have maintained separate

accession register for each course.

The details of alpha numeric coding and accessioning is as follows:

‘ Sr. | Course ‘ Coding Last Accession ‘ Page ]
| No. | | | Number ‘ number |:
1 i| B.Com. | -00000000 ~00025030 \ 1450 |.
2 | BCAF AFO0000000 | AFO0004511 | 227 |
3 | BCBI 'BIOO000000 | BI00004314 224 |
f 4 B.Sc.IT [IT00000000 | ITO0000998 | 47 ||
5 | BFM FM00000000 | FM00001203 B
6 | BMS | M00000000 | M00004968 i| 267 j
': 7 i. BMM || A00000000 \l A00001544 _'L9—7 |
- 8 | M.Com. | C00000000 00002821 148 |
9 mag /CI00000000 | CJO00000S5 5 B
10 | UGC " GO0000000 | GOO000426 '|_"37 —"Il
11 BookBank | B000000OO BO0003993 168 |
12 | siddhivinayak ‘ SBO0000000 | SB0O0001823 |96 7
B Book Bank | | |
ot s
Dr. Neha Joshi Dr. Jayant Apte

Librarian

Principal
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Ghanshyamdas Saraf College of Arts and Commerce Library

MINUTES OF THE LIBRARY MEETING (2015-2016)

Date- 19/01/2016 Venue: Library

Agenda: Discussion on Suggestions received from Users.

As per principal’s suggestion librarian conducted a meeting for discussing suggestions received from
users. A Meeting of student members and library staff was held on 18/01/2016 at 11.00 a.m. in the
Library.

Following members were present for the meeting:

Name Signature

Ms. Neha Joshi, Librarian “Q?g_\i\'

[ | e
Ms. Rupali Parab Asstt. Librarian /g/{j’y .
|

Mr. Sanjay Gawli, Clerk S |
Ms. Sandhya Chalke, Clerk ; AR *
| @B"\
M| J K. Sa|n| lerary Attendant 5‘./_( SC‘J Mot .
IVIr S. L. Dubey, lerary Attendant gy\twdk l
Mr. R. Kothawale, Library Attendant = |
N KoY hercsol
IVIr SanjayJadhav Library Peon | 92 o2
Mr. Vishwas Shlnde lerary Peon .[-".,4
I 1
e z 3 | = ; 5 {
. Mrs. Thamarai Selvi, Library Peon | — /
Mr. Jayesh Samg|sl<ar lerar_ymF_’_tj:'O_n. _'E_{wislu — |

Yogesh Suthar, Student | M d -!
Se— - _ _ | I
| H ttesh Pfgqle

Hitesh Agale, Student

SS—_——— — . i

Anuradha Vishwakarma, Student u[‘,w{ L

Bhavesh Sharma, Student QM i
|
Sayali Valavalkar, Student lg&k/l O'A’A
\- RO Y
;s

P’Rﬁ %CIQAL
Rojasmahi Sl A
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GHANSHYAMDAS SARAF COLLEGE OF ARTS AND COMMERCE
LIBRARY
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Ghanshyamdas Saraf College of Arts and Commerce
Shrivallabh G. Saraf Knowledge Resources Centre
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LIBRARY
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Department: 8 f ‘D
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Department: SNE.D
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Ghanshyamdas Saraf College of Arts and Commerce Library
MINUTES OF THE LIBRARY MEETING (2016-2017)

Date- 04/02/2017 Venue: Library

Agenda: Discussion on Suggestions received from Users.

As per principal’s suggestion librarian conducted a meeting for discussing suggestions
received from users. A Meeting of student members and library staff was held on
02/02/2017 at 11.30 a.m. in the Library.

Following members were present for the meeting,.

~ Name ~ Signature
Dr. Neha Joshi, Librarian - %—l\
Aol
Ms. Rupali Parab, Asstt. Librarian s, \O/
Mr. Sanjay Gawli, Clerk _—
Ms. Sandhya Chalke, Clerk l W
Mr. J. K. Saini, Library Attendant | Qaf i § |
r. J. K. Saini, Library Attendant | 3K Saf |
o . o S S ———
Mr. S. L. Dubey, Library Attendant | 20 W8N\ L "
L | gk E\D\-*‘H“ b
Mr. R. Kothawale, Library Attendant
/U oA hawetd e

Mr. Vishwas Shinde, Library Peon ' %L\,

SN _

Mr. Sanjay Jadhav, Library Peon & M@ ‘
|
|
|
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Mrs. Thamarai Selvi, Library Peon (( S
Mr. Jayesh Samgiskar, Library Peon [ --—%i(‘vjjﬁ\f_gﬁg;“_ -

Mariya Dsouza, Student M. Psouze
Vishal Desai, Student ' ﬁ/, _Dgs.l:\.\ ’
— —— _\
Kajal Tiwari, Student { 7@0 JC‘
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Sr. X
Suggestions
_No. | S N 58 | o
1 Students are making noise and there is no control on noise. [t disturbs my

studies.

2 | Reading room was full. Request to increase capacity.

3 Fans were not working in the library.

There was no pl_ace to study in the lib_ra_r_v.'V\/e pay fees and not getting

5 i The fine should not be there for students, Please give concession to students

6 | Reading room is not sufficient. We don’t get place to study.

The days are very less for issued books. The books should be issued for more
davs

8 | The collection is good in the library. Staff helps in search for the books.

Discussion:

1. Ms. Rupali, Asstt. Librarian read all the suggestions received from students.

2. For 1st suggestion the librarian assured students that the silence will be maintained
strictly. Library staff been told to monitor reading room on rotation basis and it is
everyone’s responsibility to maintain the discipline in the library.

3. For 2nd, 4th and 6t suggestion librarian mentioned that this issue occurred mainly
during examination time. Otherwise reading room remains vacant. But library will
take forward this suggestion and try to solve it.

4. The repairing took place and fans got repaired.

5. For 5th suggéstion it has been told that fine cannot be stop as there are limited
collections and lot of students are issuers. For smooth circulation the fine is
required. The demand of the books needs to get fulfilled and thus the book should
get returned back on time. Already fine is very low so the concession would not
possible and students have to understand this. Discussion took place but finally
students accepted the practical angle of it.

6. It has been told that text books need to keep in limit due to regular changes in the
syllabus takes place. The books became obsolete once syllabus changes. And it is

not possible to have as many copies as students are on campus. So students have to

" "
‘ o hid
. e .,:J{"“hjﬂ fa




issue books on rotation and with limitations. So that maximum students get
benefited. It has also been vtold that [imited number of students can avail the facility
of book bank.

7. Librarian discussed in detail with students about staff behaviour and also
encourages students to provide good suggestion for maximising use of resources.

Librarian appreciated staff for getting good remark.

Librarian reported about the meeting to the Principal.
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Ms. Neha Joshi
Librarian
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Ghanshyamdas Saraf College of Arts and Commerce Library

MINUTES OF THE LIBRARY MEETING (2017-2018)

9

Date- 18/01/2018 Venue: Library

Agenda: Discussion on Suggestions received from Users.

As per principal’s suggestion librarian conducted a meeting for

discussing

suggestions received from users. A Meeting of student members and library staff was

held on 17/01/2018 at 10.30 a.m. in the Library.

Following members were present for the meeting.

" Name ) ‘ - Signature
Dr. Neha Joshi, Librarian ‘ O%\(ﬁ
Ms. Rupali Parab, Asstt. Librarian l /ﬁj{\du

Mr. S. .. Dubey, Library Attendant | % "D i
) (W) [

_ Ms._S;nd-hya Chaike, Clerk ; @)\&

Mr. J. K. Saini, Library Attendant I Sed B\

Mr. Jayesh Samgiskar, Library Peon f-{gi;mgulm,.

Sumitra B. Chouhan 'Cﬂ = g\f_&ﬂ#‘—

Apurva Pravin Rane ?@Mﬁ' -

Jayraj Jitendra Chavan |

Aditya C. Nivate

W le—
Mr. Sanjay Jadhav, Library Peon W
Mr. Vishwas Shinde, Library Peon | igﬁ’\vﬁ

. . | 7f’ B
Mrs. Thamarai Selvi, Library Peo
r a elvi, Library Peon "/D&L e




Following suggestions were received from students:

Sr. - i .. - i
No. \ Suggestions
I - _ . s
| Readmg room was full. Request to increase capacity.
1 HE ]
2 | Fans were not workmg in the library.
| — - e i
Discussion:

1. Ms. Rupali, Asstt. Librarian read all the suggestions received from students.

2. Librarian mentioned that the space issue occurres mainly during examination
time. Otherwise reading room remains vacant. But library will take forward this
suggestion and try to solve it.

3. Library has to follow certain protocol. It was delayed but the repairing took

place and fans got repaired.
Librarian reported about the meeting to the Principal.
T ,\'
oY

Dr. Neha Joshi
Librarian
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Ghanshyamdas Saraf College of Arts and Commerce

Shrivallabh G. Saraf Knowledge Resource Centre

MINUTES OF THE LIBRARY MEETING (2018-2019)

February 7, 2019

Agenda: Discussion on Suggestions received from Users.

Venue: Library

As per principal’s suggestion librarian conducted a meeting for discussing suggestions received

from users. A Meeting of student members and library staff was held on Fehruary 4, 2019 at

11.30 a.m. in the Library and following members were present for the meeting.

Mr. Jayesh Samgiskar, Library Peon

Name

Dr. Neha Joshi, Librarian

Ms. Rupali Parab, Asstt. Librarian

Mr. J. K. Saini, Library Attendant

Mr. S. L. Dubey, Library Attendant

Mr. R. Kothawale, Library Attendant

Mr. Sanjay Jadhav, Library Peon
Mr. Vishwas Shinde, Library Peon

Mrs. Thamarai Selvi, Library Peon

Neha Abhimanyu Kori

Bhumi Ramesh Kumavat

Rahul Umashankar Yadav

Falguni Arivind Hingoo

Sumit Rajesh Singh
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Following suggestions were received from students:

s ,
No. B B Suggestions __|
1 Book bank facility is only for B.Com. students. Please provide this facility to S/F

courses |

2 | The light was not sufficient in the reading room i

Qur library has good collection. Lot of interesting books are available. Catalogue '
search is easy and friendly staff. S
The collection is good in the library. Staff helps in search for the books. The
reservation is possible which is plus point.
5 The staff was arrogant.

Discussion:

1. Ms. Rupali, Asstt. Librarian read all the suggestions received from students.

2. Librarian told students that book bank has separate budget and till now this was allowed
only for B.Com. students. Librarian assured students that the suggestion will put forward
in front of higher authority and try to solve it.

3. The tube lights got replaced and repaired.

4. Librarian appreciated for positive remarks by students about collection and staff.

5. Librarian and staff discussed that the some are giving good remarks and some students
are giving negative remarks about staff. So it has been told that the remarks may be on
personal experiences and incidents took place among them. Librarian mentioned that
many a time when students get punished for something they put negative remarks which

are not good.

Librarian reported about the meeting to the Principal.
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Dr. Neha Joshi
Librarian
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Ghanshyamdas Saraf College of Arts and Commerce

Shrivallabh G. Saraf Knowledge Resource Centre

MINUTES OF THE LIBRARY MEETING (2019-2020)

January 10, 2020 Venue: KRC

Agenda: Discussion on Suggestions received from Users.

As per principal’s suggestion librarian conducted a meeting for discussing
o] 5.7

suggestions received from users. A Meeting of student members and library staff

was held on January 9, 2020 at 10.30 a.m. in the Library.

Following members were present for the meeting.

Slgnature

Ms. Rupah Parab Asstt. Librarian

| Ms. Sandhya Chalke, Clerk @A{;LLL"Q

Mr. J. K. Saini, Library Attendant |j]o( %&KH \

Mr. S. L. Dubey, Library Attendant

|._l\fr_ R_ _Kothawale L1bra_r_y fft_?d{nt @K;)—}kuuﬂ o
Mr. Sanjay Jadhav, Library Peon ]I } 5
__Mr. Vishwas Shi_n;ie, Library _P;)n— __1__—@)_
| Mrs. Thamarai Selvi, Library Peon | ‘,‘/h / "
Mr. J;;esh Samg;;%k_ar_, Library Peon | __:ﬂw ka
Aman M. Choudhary | i M. G
Riddhi Pr_ah_aldd Darji | - H_‘_b:)!AQH'“ p@jn _

Krutika Ashok Sawant

Tanushree S. Smgh

b——

| Kbhltlj D111p Chavan
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________

Dr. Neha Joshi, Librarian \/ﬁr’\




Following suggestions were received from students:

| sr. |
Hor Suggestions
[ am hap_}_aj; w_itfl_-‘_th'é_fue'nov-ated'li-}_:-)f'ari/_._ I_tEn_/es me pleasurc to seat & |
! study in the library. The arrangement is also good.
Our library has good collection. Lot of interesting books are available.
g Catalogue search is easy and friendly staff.
The new library is good to sfady. It gives me pleasure to seat & study in |
° the library.
4 | The new air-conditioned library is good to_saa}}_ - .
| The new HBrary is good to study in the library. The ar'rangement'is also |
> : good. The computer and reading room facility is provided.
Discussion:
1. Ms. Rupali, Asstt. Librarian read all the suggestions received from
students.

2. Librarian appreciated for good and positive remarks of the students. And

told students that the same would be conveyed to management.

It has been discussed and decided that meeting will be conducted only if issues

needs discussion otherwise this meeting is not required.

Librarian

Dr. Neha
Librarian

reported about the meeting to the Principal.
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